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The purpose of this curriculum guide is. to provide teachers of high
school educable classes with an effective tool in correlating the classroom
phase of the Employment Orientation Program with the training aspects of the
program in an effort to prepare the educable child for assuming the duties
and responsibilities of a self sufficient citizen, '

The full benefits of this type of program are realized when educable
students are made tc feel a part of their school, The purpose of euucation
Is to develop the full potential of the student in preparing him for |ife,
There is no Separate community where educabies live, therefore separation
and apartness of the educable child from the mainstream of school Iife is
artificial and contrary to the goals of education, Children learn by |
imitation, and the development of the social and emotional aspects of the
personality of the educable is nindered by his being exposed solely to other
handicapped children in the school., The educable child can complete at or
near par with the regular student in many areas of the curriculum, The
East Windsor Schools Physical Education, Home Economics, Music, Art, Shop,
and in academic areas such as General Math, where certain educables have
the competency to participate. Educable students in the high schoo! are
assigned to regular home rooms and take part in athletics, trips, dances,
an. other school activities,

Visitors to the East Windsor Schools often comment on the "difference"
between the educables in the system and those they have observed elsewhere,
They state that the students do not seem "retarded." Children wili give as
is expected of them, Educables wili behave in an acceptable manner when
the school realizes that the retardation of the child is primarily academic
and that proper behavior is within the realm of capabilities of the educables,
Educables can learn to follow the cocde of behavior of the schooj only when
they are exposed to the mainstream of school life and are given a chance to
observe what constitutes acceptable behavior, We feel the "difference" in
our students can be attributed to: |, a program that meets with the needs
of the educable in a very practical sense; 2, presenting the educable with
an attainable gcai; and 3., Ffealistic and reasonable expectations,

JOSEPH F. CAPPELLO
Director of Speclal Education

MELVIN H, KREPS
Superintendent of Schools
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Brief Description of the Employment Orientation Program

The Employment Orlentation Program of the East Windsor School District,
Hightstown, New Jersey, is a pilot project for educables of high school age,
under the auspices of the New Jersey State Department of Education. The pro-
gram is entering its sixth year, and the results and benefits derived by the
students and staff have been most gratifyinge

Purposes of the program are:

le
2.
Se

. "

Specific b jectives of the program are:

e

l.l..

e

b

to serve as effective preparation for and as an adequate transition
to gainful employment

to provide actua! supervised work experiences, since educebles
learn best in this menner | '

to utilize concrete work situations to give'fncehfive,and‘meahing
to academic sub jects -

to svaluate the results of such a program In.fermé of observavle
behavior patterns and changes in behavior,

to instill in youngsters an understanding and awarcness of the world
of work - ' ' o

to assist him in choosing the proper job by:

as developing the ability of self evaluation

be introducing the desirable and undesirable aspects of a variety
of jobs

to build an awareness and understanding of character traits necessary
for success on the job

to provide knowledge in ways of finding a job

to provide carefully planned, implemented, and supervised work expe=
riences within the school plant which are compatible with the students!
abilities

to provide supervised work experiences within the community for the
purpose of evaluating the students?! abilities to manifest desirable
work habits and attitudes while under actual cn-the-job pressures of
competitive employment.

Procedure is divided into three major phases: |, classroom instruction;
2. on the job training within the school; and 3. supervised work at jobs in
the communitye Each phase is interdependent with the other phases, so that
classroom instruction and on the job training are concurient.




Classroom Instruction is based on the contents of this curriculum guides
It is the responsibility of the teacher to correlate instruction in other areas
with what is contained in this guide. Arithmetic, reading, and most of the other
sub Ject areas are easily adaptable to Employment Orientation., Since educable
children iearn best from concrete situations, correlating academic subjects with
this field will give greater incentive and m~aning to the academic sub jects.

Or the job training within the school consists of providing the students
with a variety of work experiences within the school plant, Students work with
the cafeteria and custodial staffs and in other areas on a rotating basise
Close supervision is provided, and evaluations of progress are maintainede Work=-
ing with many different people in varied situations creates an awareness in the
students of the habits and attitudes that are a basis for success in any type

of jobe

The school cannot duplicate all of the conditions of the actual wor Id of
work, so students are placed on jobs with cooperating industries in the commun ity
for a portion of the school day. The age of the student, readiness based on
ovaluative criteria, and labor laws determine student placemente. Community place=
ment is the ultimate test of the student's ability to assume his responsibilities
as a self sufficient citizen. Students nave received training in cafeterias,
stores, custodial departments, shipping and receiving sections, and mail roomse
Automation and the increasing understanding and cooperation of industry are open-
ing many new job opportuniiies for the educable and other slow learners, Empioy-
ers have found our studants to be dependable and hard working, due to the prepa-
ration for the worid of work they have received in our programe

A detailed description of the program, entitled "Employment Orientation
Program for High School Age Educabies," is available upon request, Address
inquirles to Division of Special Services, East Windsor School District,
Hightstown, New Jersey 08520,

-Vl e
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INTRODUCTION

The ultimate goal of special education for educables Is to help the mildl
retarded child develop into a self sufficient citizen of his communitye Since
gaining and retaining employment holds the key to anyone's becoming self suf=
ficient, this guide strives to provide teachers with a practical tool in acqua
ing students with the basic knowledge needed for finding and holding jobse De
tailed outlines are furnished, along with suggested activities and resources

may be easily utilizeds Outlines have been placed on even numbered pages, Wit
Suggested Activitics, Resources, and Evaluaf%ons facfggﬁon odd numbered pageSe

The working man should be familfar with the laws and agencies that protec
hime A section of the guide is devoted to labor laws, labor unions, Social
Security, unemployment compensation, and workmens' compensations Teachers may
feel inadequate concerning their knowledge of these areas, so the guide outlin
them in great detail, Additional krowledge may be easily acquired through re=
ference to the many resources which are listede The student must be made awar
of the existence of the interlocking resources which protect his security, so.
that he may turn to them in time of need.

Holding a job do2s not necessariiy insure self sufficiency. Many factors
are related to maintaining the role of a good citizen. How wisely money is us
may be more impcrtant than how much is earneds A wholesome family life is one
the foundations of our society. In short, many factors besides working and ea
ing money enter into the making of a self sufficient citizen, For this reason
a section of this guide explores the aresas that are cicsely related fo employn
orientation, Other phases of the curriculum deal with these, but their import
dictates their incorporation into this guide,

The practical nature of the materials contained in the guide has been den
strated in their use with educable students in Hightstown High School,s The si
dents have displayed a relative sophistication in their underctanding of the
world of work. While most of the students have severe reading handicaps, they
have been capable of taking part in the oral discussions and other activities
outlined in this guide. The opinion of the administrators anc teachers has be
that many of the students have acquired a better understanding ~f emplouyment &
things related to it than many average peoples w<onstant review and applicatic
to concrete situations are necessary, due to the poor retentive qualitles pose
sessed by many educet les¢

The word "guide" is to be stressed in applying what is contained in this
The outlines deal with complex and sophisticated ideass The ingenucus teache:
adapt the materials to reach the levels and needs of his students, The range
capabilities of students and local conditions vary in each communityes The ma:
contained in this guide can and should be adapted to meet local needs,

The guide is not complete and never will bes The rapid changes taking p
in our civilization will necessitate constant revision of this worke Laws res
ing Social Security and Labor are being modifieds Federal and state programs
being introduced in such a comprehensiwe manner, that our concepts of the ent:
field of employment are changing. This guide must be in a constant state of
revision in order to meet the challenges of a changing societye '




EMPLOYMENT ORIENTATTION

I. FINDING A JOB ' -
II. HOLDING A JOB

III. HOW WORKERS ARE PROTECTED




OUTLINE

Finding A Job
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I, FINDING A JOB

As Reasons for Working

Providing basic needs

Providing security

Social approval and personal satisfaction
Providing luxuries

B « Self Appraisal

|
| e
E 2.

Ce Job

10e
I8
12,

What kinds of jobs am Y capable of doing
What types of jobs would I like to have

Sources within the Capabilities of the Students

Restaurants and cafeterias
Construction

Garages and gas stations
Laundries

Maintenance and custodial
Stores

"Factories

Hospitals and convalescent homes
Hotels and motels

Domestic

Farms

Others

D. Ways of Finding a Job

le
2e
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L
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Want ads . .

Ask relatives and friends
State Employment Agency
Private employment agencies

Personal contact - tekephone and "pavement pounding"

State Rehabilitation Commission and other agencies

Es Applying for a Job

be
2e

Se

L.

Personal appearance

What should you bring with you

ae Birth Certificate

be Social Security Card

¢e Working Papers (if under 18 years of age)
de References, if possible

Where do you go

8« Employment office

be Personnel office

What do you say

Cpiy dan o h e o a0

‘2




Finding A Job SUGGESTED ACTIVITIES 5

le Show and discuss filmstrip "Earning Your Money"

2+ Utilize resource books

J« Have students make a list of jobs they are capable of doing

L. Discuss requirements of a variety of jobs

5. Show filmstrips "Stocker in Supermarket,'" "The Waitress," and
"The Variety Store" :

6. Debate advantages and disadvantages of various types of jobs

Te Show filmstrips "The School Cafeteria Worker," "The Nurse's Aide,"
and "The Gas Station Attendant"

8e Practice using the want ads

9. Debate use of State Employment Agency vs. private agencies

10, Obtain teletralning kit and films from N.J, Bell Telephoie =
practice using the directory and telephone manners

lle Invite field representatives from different agencies to
discuss their services

12, Obtain application forms from local industries and practice
filling them out

I15¢ Practice writing letters of application

lhe Discuss do's and don'ts for interviews

I5¢ Show and discuss filmstrip "The Job Interview"

16 Conduct simulated interviews, using a tape recorder = enlist
aid of speech therapist

17« Make a list of questions frequently asked by Interviewers

18e Make a list of questions that should be asked an interviewer

I9« Make individual handbooks that contain sources of jobs, ways
to find a job, information for applications, do's and don'ts for
interviews, and questions frequently asked at interviews =

the students will keep these for future use
20, Practice using a map

Arts and Crafts

is Bulletin Board display on the world of work

2. Student pictures illustrating types of jobs

5« Student pictures of do's and don'ts for interviews

Le Prepare map of the area noting homes of the students
and location of businesses and industries




QUTLINE e Finding a Job

Se

e

Te

The application

ae Information that will be required

be Keeping a handbook with information listed
The interview

as Grooming

ba Punctuality

Ce Manners

de Anticipated questions that will te asked by the Interviewer
ee Questions to ask the interviewer

Making a decision

a. What to do if offered the job

be What to do if told to wait for a call




Finding a Job SUGGESTED ACTIVITIES 7

Trips

le Visit the school cafeteria and other work areas to observe their operation
2. Visit the personnel section of a lozal industry

3, Visit local industries to observe types of work

L. Visit the State Employment Agency and a private employmeni agency




Finding a Job RESOURCES 9

Filmstrips

Earning Your Money, McGraw=Hi ! |

The Job Interview, Eye Gate House

Stocker in Supermarket, Eye Gate House

The Waitress, Eye Gate House

The Variety Store, Eye Gate House

The School Cafeferia Worker, Eye Gate House
The Nurse's Aide, Eye Gafe House

The Gas Stafion Attendant, Eye Gate House

Materials

Application forms secured from local industries
Large Color Pictures =
Society for Visual Education, Inc.
1345 Diversey Parkway
Chicago, Illinois
Dairy Helpers ~ SP |22
Supermarket Helpers = SP 125
Hospital Helpers - SP 124
Other pictures may be easiiy collected from magazines, libraries, etce

Teletraining Kit ~ available through local teiephone office

Workbooks

Margaret W. Hudson & Ann A, ‘leaver, I Want a Job,

Ester O, Carson & Fiora M, Daly, Teenagers Prepare for Work, Book le

Ester O, Carson, Teenagers Prepare for Work, Book 11,

Richard He Turner, The Jobs You Get.

The Target Series, Book 1, Employment Phasee.

Off to Work and "Off to Work" Workbook.

Bernard Shawn, Foundafion of Citizenship, Book I.

Eileen L. Corcoran, Rights and Duties of Citizens,

Rochester Reading Occupational Seriess

Thomas J. Mooney, After School is Outse

Thomas Je Mooney, Al Looks for a Job.

American Telephone & lelegraph Co., Telephone Activities in the Elementary
Grades,




Flnding a Job RE SOURCES bl

Books

American Telephone & Telegraph Co., Teletraining for English and Speech.
Lambert L. Giles, Charting Your Job Fufure.

Bureau of Employmant Security, Job Guide for Young Workers.,

Ge L. Gardiner, How You Can Get the Job You Wanf.

Walter J, Greenfeaf, Occupafions and Careers.

He W, Houghton, .obs for You.

Re He Larison, How Yo Get and Hold the Jobs You Want,

Pamphlets and Bcoklets

B'nai Brith Vocational Service Bureau, Finding Your Job,

B'nai Brith Vocational Service Bureau, You Job = How fo find It - How to
Hold It.

Thomas E. Christensen, Getting Job Experience.

Mitchell Dreesz2, How to Gef fthe Job,

East Windsor School District, Empioyment Orientation for High School Agec
Educables.,

Barbara V. Hei'tz, Where Are Your Manners,

Anthoney Jeo Humphreys, Choosing Your Career.

We Mo Lifton, What Could I Be,

Ae Ao Liverwright, Job Letters.

New York Life Insurance Company, Your Job Interview.

Lester Jo Schoarb, School4§ggjegis and Jobs,

Patricia Stevers, Guide to Good Grooming,

James C. Worthy, What Employers Wanfe

United States Employment Service, How to Get and Hold the Right Job,

United States Department of Health, Educafion and Welfare, Office of
Vocational Rehabilitation, Bulletin No. 28, 1958, Preparation of the
Mentally Retarded Youth for Gainful Empioyment,

United Stafes Prinfing Office, Federal Securify Agency, Office of
Vocational Rehabilitation, 1950, Washington, D. C,, Vocational
Rehabilitation of the Mentally Retarded.

Seymor L, Wolfbein & Harold Goldsftein, Qur World of Work.




Finding a Job RESOURCES 13,

ARSIk AL S LA A s Chdh s L]

Resource People

Guidance Department, East Windsor School District

Speech Therapist, East Windsor School District

Field Representative, No Js Bell Telephone Co., iTrenton, Ne Je
Representatives from Private empioyment agencies

Personnel Managers from Local Industries

EVALUATION

24
3e

,.l..

Students will be evaluating themselves in therms of cepabilities and
desires ‘

Use of Employment Orientation Questionnaire - this form is filled out
by each student at the beginning and at the end of each school year
Simple true and false tests - students who are capable may do these
independently - teacher reads questions aloud for students with very
limited reading ability

Standardized tests in this area have been found to be inadequate for
educables, due to their poor verbal capabilities. A non-verbal vocational
preference test is being prepared at the Johnstone Training Center,
Bordentown, N, Je and should be available in the negr futuree




1l

OUTLINE

Holding g Job

II.

HOLDING A JOB

Ae

Be

A New Job

ke

2e

Je

Le

5e
R

Te

Be

9.

What +ime should you get up

a. Allowance for washing, dressing, breakfast, transporta
b. Determining time to go to bed the night before
What will you wear

ae Types of work clothing

be Testing route before starting the job
How will you get there

ae Available transportation

be Testing route before starting the job
What about lunch '

To whom do you report and where

Do you understand your duties

Other considerations

ae Breaks

be Going to the lavatory

Cce Time cards, etc,

de Lunch facilities

e. Starting and stopping work

f. Pay periods

ge Method of payment

he Rules for absences

e Rules for vacations

Making friends

a. Manners

be Personality

ce Taking advice

de Choosing friends

Do you like the job

ae Working a while before making a decision
be If you decide to quit, do you have another job walting
ce Giving notice of intention to quit

Duties to an Employer

Punctuality

Being prepered

Following directions

Obeying rules and regulations
Seeking help when needed
Working to best ability
Getting along with others
Reporting absence from work
ae Do ycu have a good reason
be Whom do you caii

ce When do you call

d. How long will you be out
e. Advance notice for vacation

rion

[P Tty
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Holding a Job SUGGESTED ACTIVITIES . 15

Classroom

le« Make a time budget for a person who is starting a new job

2. Discuss practical considerations - lunch, transportation, clothing, etce

3« Role Playing :
a. Talking to a supervisor
be Asking for aid and information
ce Starting conversations with other workers
de Making new friends
e« Taking advice
f. Offering help

i Invite a former student who is working to talk with the class

S5¢ Enlist the aid of a home economics teacher for a panel discussion on
grooming, preparing lunches, and personality

6. Invite a plant manager or foreman :o address the class on what makes a
good worker

7. Use a teletraining kit for practicing how to report an absence

8. Panel discussion on what makes a good employer

9. Figure and compare costs of taking your own car to work, sharing in a car
pool, and using public transportation

10 Figure and compare costs of preparing a lunch at home and buying a lunch
in a cafeteria or resvaurant

Ile Practice using bus schedules and calling the verminal for informat ion

|2+« Show and discuss filmstrips

13 Utilize workbooks

ILe Add a new section to the handbook the students had made for Finding a Job,
listing information gathered in this section

ﬁris and Crafts

le Acquaint students with posters used in industrial plants and have a
contest for student devised posters

2, Student pictures illustrating safety on the job, what makes a gcod worker
and duties of employers to employees

3, Bulletin board display on good lunches to take to work

Trips

Have students pick a mythical place of employment and use public transportation
to get there

Visit a large assembly plant to observe the behavior and teamwork of the }
employees ’
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OUTLINE

Holding a Job

Qe
10.

Willingness to work overtime, within reason
Striving to improve your position

C. Duties of Employers to Employees

le
2o
De

[ 4

Se

ilie

15¢
16¢

l¢7 .

Recognize that workers have rights

Treat workers with respect

Provide sa¥e working conditions

Provide clean and adequate sanitary facilitles
Provide lunchroom facilities, within reason
Allow reasonable alrance of employee gr ievances
ae« Unions

be Workers committees

ce Suggestion box

Be reasonable in work expectations

Give advance notice of overtime, when possible
Glve extra compensation for overtime

Make allowances for raises

Provide opportunity for advancement

Carry Workmens' Compensat ion

Provide reasonable benefits

as Medical insurance |

b. Paid vacatlions that increase with seniorify
Ce Breaks

d. Pension Plan

Advance notice of layoffs or shutdowns

Provide for re-=Iinstatement after military service
Provide first choice of jobs if firm moves

The rewards of a good employer

as More and better work from employees

be Fewer absences




Holding a Job RESOURCES

Filmstrips

Earning Your Money - McGraw Hill

Are You an Interesting Person - Popular Science Publishing Coe

Do You Win Arguments and Lose Friends = Popular Science Publishing Coe
Thinking Together - Popular Science Publishing Coe

Evolution of Machines - Popular Science Publishing Co.

Safety in the Shop =~ Popular Science Publishing Co.

Workbooks

Margaret W, Hudson & Ann A, Weaver, I Want A Job.

Esther O, Carson & Flora M, Daly, Teenagers Prepare for Work.

Esther O, Carson, Teenagers Prepare for Woric, Book II,

Richard He Turner, The Jobs You Get,

The Target Series, Book I, Employment Phase.

Off to Work and "Off to Work" Workbook.

Bernard Shawn, Foundations of Citizenship, Book I,

Eileen L. Cororan, Rights and Dufies of Cifizens,

Rochester Reading Occupational Series.

Thomas J. Mooney, Affer School Is Ouf.

Thomas Je. Mooney, Al Looks for a Jobe

American Telephone & Telegraph Co., Telephone Activities in the Elementary
Grades.

Richard He Turner, The Person You Are.

Richard He Turner, The Friends You Makee

Richard H. Turner, The Town You Live Ine.

Books

Betty Betz, The Betty Betz Career Book - A Teenage Guide fo a Successful Fuf
Willard R. Lasher and Edward A. Richards, How You Can Get a Better Job.
Robert H, Loeb, He Manners,

Pamphlets and Booklets

Btnai Brith Vocational Service Bureau, Getting Ahead on Your Jobe

B'nal Brith Vocational Service Bureau, Your Job - How to Find 1t - How to
Hold It,

Paul W. Chapman, Your Personality and Your Jobe

East Windsor School District, Employment Orientation for High School Aged
Educables,

Barbara V. Hertz, Where Are Your Manners.

National Association of Manufacturers, Your First Jobe




Holding A Job RESOURCES

Helen Shacter, Getting Along with Others,

Daniel Sinick, Your Personality and Your Jobe

James C. Worthy, Vlhat Employers Want,

United States Employment Service, How to Get and Hold the Right Job.

Resource People

Plant Manager or foreman from a local industry

Former students who are working

Home Economics teachers - East Windsor School District

Holding a Job EVALUATION

le Students will evaluate each other during role playing activitiess

2e Teacher will prepare simple true and false tests - students with
adequate reading capabilities may do these independently - the teacher
will read the questions aloud for the other students,

3, The Employment Orientation Questionnaire administered to all students
at the beginning and at the end of the school year contains questions
related to this section,
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I1T. HOW WORKERS ARE PROTECTED
A. Federal, State and Local Governments

I Labor Laws

ae Minimum wage

b Child labor

ce Anti=discrimination

d. Right of workers to organize unions
2. Safety Regulations

Bs Labor Unlons

le Labor unions are groups of workers
as A group Is stronger than an individual
be A group.can make dewmands
2. How & union works
a. Workers elect officials to represent them In dealings with
employers
b Workers wvote on proposals
3. Demands of labor unions
a, Befter wages
b. Better working conditions
ce Job security
L. Labor unions make contracts with employers
5« Labor unions can call strikes to get their demands
6. Employers can close their shops if they don't agree with the union
7. Unions and employers can call neutral experts to help settle
differences
a. Mediation = union and management agree in advance fto accept
mediator?ts advice
be Arbitration = union and management agree in advance to accept
arbitrator's advice
8e The closed shop
a. Advantages ‘
(1) You have a choice of belonging or not o
be Disadvantage
(1) Unions are not as strong
(2) Non-union members often get the benefits the union fights
for
10. Duties of a union member
ae Attend meetings
be Vote wisely
ce Obey majority decisions
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l. Compare the Iife of a worker in the late 19th century with the life of a
present day worker

2e Use pictures to i{llustrate typical working conditions of the previous
century and working conditions today

v -

3« Trace the history of labor unions, comparing stormy conflicts of the past
with the general acceptance of unions today

Le Show and discuss the filmstrip "labor and Labor Unions"
S. Debate the pros and cons of unions

6. Discuss the roles of unions today

Te Invite a union official to address the class
8e Trace the development of Social Security °

9+ Explain the reasons why European countries had Social Securify.a half century
before the U, S, L

10e Compare the life of a retired worker of the past with the life.of a present
day retired worker - ?

Ile Obtain Social Security Applications from the Post Office and pfacfice filling

E them out = have students matl them in if they do not have a Social.Security
| Card |

I2e Show and discuss the three films that are available through the local Social
Security Office ! | :

3. Obtain pamphlets on Social Security -~ enough can be secured so. that each
student can keep them S . : .

I4e Invite the field representative from the local Social Security Office
to address the class ~

15« Discuss the bernefits of No J. Unemployment and Disability Insurance

% 16 Simulate the plight of an unemployed or disabled worker if there were no
unemployment and disability insurance S

ITe Show and discuss the film "A Pound of Pot Roast"
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Ce Soclal Securlty

le What is social security?
as Insurance for old age, disability, and for survivors of workers
be European countries started programs in 1870's '
ce Us Se Soclal Security Law passed in 1935
2+ Who pays for Social Security L
ae Worker - from his wages o |
be Employer = matches payment of worker
Ce Self-employed person = pays when he files his income tax
3« When can you collect Social Security?
a. Retirement - 65 for men
62 for women
be Survivors of dead worker
(1) CcChildren under 18
(2) widow with children under 18
(3) Widow without dependent children « 62 years of age
' ce Disabled worker = six months after disability
Le Who is covered by Social Security?
a8 Most workers
be self-employed people
5¢ Who is not covered by Social Security?
a. Persons covered by certaln federal, state and rallroad pensions
- be Domestics who meke less than $50 in a quarter of a year
6. How do you get a Social Security card?
as Get application from nearest post office
be Send completed application form to nearest Soclal Security Office
ce Follow same procedure if card is lost or s change is to be made
T« How do you apply for old age and survivors benefits?
a. Contact local office
be Have proof of age = birth certificate or baptismal record
Ce Marriage certificate for wife - proof of age for children
d, Contact local office even 1f.you don't have above
8 How do you apply for disability benefits?
a. Contact local office
b. Have proof that you have a condition that keeps you from working
ce Condition must have lasted at least six months and can be expected
to continue for a long and indefinite time
9« How much will you receiwve
as Depends on average earnings over a period of time
be Credit given for each quarter year in which you make $50
ce Fully insured - credit needed for anywhere from 1) years to |0
years, depending on year payments are to start




How Weorkers Are Protected SUGGESTED ACTIVITIES 22

184 Distribute pamphlets on Ne Js Unemploymenf and Disability Insurance which .
the students may keep

19« Role playing = how an unemployed worker applies for unemployment Insurarce

20 Invite a fleld representative from the N, Jo Division of Employment Security
to address the class

2l. Describe the difference tetween Workmens' Compensation and Unemployment and
Disability Insurance

22. Debate using Workmens! Compensation versus suing an employer

23. Invite a local insurance agent to describe Workmens' Compensation

2lie Illustrate the interaction of Social Security, Unemployment and Disability
Insurance, and Workmens' Compensation

Arts and Crafts

Y
Y R
‘. !

le Bulletin board display on worklng condflons in the late 19th century compared
fo working conditions today

2 Bulletin board displayioh the interaction of SBcial-Securify, Unemployment
and Disability Insurance, and Workmens'! Compensation

A 3.*-Stddenf pictures of various aspects of Labor Unions, Social Security,
' Unemployment and Disability Insurance, and Workmens' Compensatfion

TriEs

le Visit a local factory and compare conditions with fhose seen In pictures of
factories in the late 19th century

2e Visit the Social Security office in Trenton

3+ Visit the State Labor Building and the nearest Unemployment Compensation Office




QUTLINE How Workers Are Protected

D.

10,

lbe

12.

New
le

2¢

L.

de Disability = credit for 5 years of work In previous 10 years

e« Even though you are fully insured, the size of your payment depends
on your average earnings

Qualifiers for survivors benefits and family payments

8¢ Unmarried children under 8

be Unmarried chlldren over 18 who were disabled before they were 18
and continue to be so

ce Wives over 62

de Wives who have children collecting payment in their care

es Dependent parents over 62

f. Depondent husbends over 62

ge Divorced wives who are dependent on former husbands

he Lump sum payment to widow or widower at death of spouse = 3 times
monthly payment, not to exceed $255

Sample monthly payment ranges (figures subject to change)

ae Retirement at 65 or disability « $40 to $127 '

be Wife's benefit at 65 - $20 to $63,50 -

ce Widow 62 or ovar « $0 to $104.80

de Widow under 62 and one child - $60 to $190,60

ee Widow under 62 and two children = $60 to $254

f. One surviving child = §40 to $95.30

ge Two surviving children = $60 to $190,60

he Maximum family payment -~ $60 to $254

Some events that stop payments

d« Dependents payments stop if they marry a person who is not a
beneficiary o ' |

be Child under 18 who marries

ce Widow under 62 when children reach 18

de Child reaches I8 and is not disabled :

e. Disabled person who returns to work (payments may continue for
I2 months if person is still disabled = 3 months if person is
recovered)

Jersey State Unemployment and Disability Insurance

Unemployment insurence is money paid to you while you are unable to
work through no fault of your own

Disability insurance is money paid to you while you are unable to work
due to temporary illness or injury

Most workers a-e covered by state unemployment and disability insurance
Workers not cowered

a. Domestics

be Employees of state, federal and local governments

ds Self-employed peopile

e« Rallroad workers
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Sources for obtalning materials and Information related to this sections

Federal Labor Laws = UsS. Depts of Labor and U.,Se Government Printing Offlce,
Washington, D, C,

N.Je Labor Laws - State Depte. of Labor, John Fitch Way Plaza, Trenton, NeJe

Labor Unions = AFL=-CIO National Headquarters, Washington, [eCe

Social Security = Social Security Administration, 437 E. State St., Trenton, NeJe,
Telephone 396-35L5, Field Representative = Mr. Kurtz

NoJo Unemployment and Disablility Insurance - Bureau of Public Relations, Division
of Employment Security, Ne.J. Dept. of Labor and Industry, John Fitch Way Plaza,
Trenton, N.Je, Telephone 292-223)

Field Representatives avallable through Mrs, Genevieve F. McMenaman

Workmens' Compensation = local Insurance agencies, or National Board of Fire
Underwriters, q/b Association Films, Broad at Eim, Ridgefield, N.Je

Flims

Social Security:

3

Before tie Day (15 minutes - black and white) |
The Soclal Security Story (15 minutes - color)
Sam¥1 and Soclal Securify ( 7 3/k minutes = color cartoon)

NeJo unemployment and Disability Insurance:

A Pound of Pot Roast (25 minutes - black and white)

Filmstrlps

Labor and Labor Unions - Eye Gate House

Beoks

Labor Unlons:

Ee Be Fincher and R, E. Fraser, Democracy at Work.

Wiorkmens! Compensation:

Magee, General Insurance.
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Saving and loan association workers

Insurance and real esrate agents and similar people who work solely
on commissions

Entertainers and others related to amusements and theaters who
work..less than. 10 weeks in. one place '

Students who work part time

Workers contribute from wages (maximum of 22,50 per year)
Employers contribute at varying rates
Qualifying for unemployment benefits :

Qe

be
Ce
de
€

Have wages of $15 or more for |7 weeks in a base year (52 weeks of
the 53 weeks preceding the claim) |

File a claim at the Employment Service Office

Be able and available for at all times

Register for work with the No Jo Employment Service

Make-an active search for work

Applying for benefits

.a.

be
Ce

File a claim at the nearest local office

You will be given a tiae to report each week

Report on time and take your place in the line corresponding to
the last four digits of your Social Security number

Receiving payments

Qe
be

Ce

First week is a waiting week (fbu get the money for this waiting
week if you are unemployec for four straight weeks)
On second visit, you sign for another week of benefits (this is

‘the first week you are paid)

After signing, you are given a pay order - take it to pay station
located in the office and you will be given a check

Causes for disqualification

de

be

Ce

de

Unemployment due to a strike or other labor dispute

Leaving work without good cause (disqualified for four weeks)
Fired for misconduct ?disqualified for six weeks)

Refusal to seek or accept work (disqualified for four weeks)

Appeals are made through the local office = no attorney is needed
How benefits are figured | ' '

Qe
be
Coe

Base year - 52 weeks of the 53 weeks preceding the claim
Base week -~ any week in which you make $15 or more
Employment required - 17 weeks in a base year
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Pamphlets and Booklets

Labor Unions:

Leo Huberman, The Truth about Unionsa

Edgar Le iarren and Irving sernstcin, Collective Bargalninge

Margaret West and T.R., Newstrand, Labor in American History.

Dale Yonder, You and Unions,

Social Security:

UsS. Depte of Health, Education and Welfare, Social Security Administration,
available through local Social Security offices:

Suggested Outline for Studying Social Security.

Essentials of Sociai Security in the UsS,

The Social Security Disability Program - Facts and Figurase

Your Social Security.

Financing Your Social Security Benefitse

If You Become Disabled.

Those VWtho Came Backe

Joe Wheeler Finds a Job and Learns about Social Security.

Bill Davis Gets a Social Security Card,

Complete kit of materials on Social Security is also availebles

NeJe Unemployment and Disabiiity Insurance:

NeJe Unemployment Security Handbook,

Unemployment and Disability Insurance in New Jerseye.

Questions and Answers about N.J. Temporary Disability Insurance.

Are You an Employer under the N.J. Unemployment Comoensation Lawe

Labor Laws:

1963 «

U.S. Dept. of Labor, A Message to Young Workers about the Fair Labor Standards

AC"'.
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13, Weekly benefits
ae Depends on average weexly wages
be Sample payme:ts for average weekly wages
1) $15 - $10 per week beneflt
(2) %25 = $i5 per week
$L0 - $25 per week
$50 - $30 per week
$75 « $39 per week
(6) .$98 or more = $50 per week (maximum payment )
ilie- - How long can you collect -
as. For every four base weeks you have accumulated, you can collect
" benefits for three weeks
be Maximum of 26 weeks in a base year
I5¢ Qualifying for disability benefits -
ae An injury or sickness that keeps you from working (not work related)
be Be under a doctor's care
ce Doctor must certify that you can't work
16, Benefits and time limits
a. Same as for unemployment
be Pregnant women can collect for four weeks before and four weeks
after they have a baby

LTSN N
1) I 5y XY
s’ Nppat? s

E. Workmens! Compensatibn

le Workmens! Compensation is insurance that covers workers if they are
hurt on the job or ill due to their jobs
2. State law requires employers to carry Workmens' Compensation = each
state has its own laws
3, Employers pay for Workmens' Compensation
lie Cost to employers : .
as Depends on type of business, number of workers, and otheir factors
be Premiums are figured on the annual payroll
ce Employer estimates payrol! at start of policy period =~ difference
is adjusted-at end of period |
5« All workers should be covered by Workmens!' Compensaticn - even
domestics in private homes -
6. Coverages under Workmens' Compensation
a. Medical and related bills resulting from injury or illness on
the job (usually up to $25,000)
be Lost wages = in Nedo, 2/3 of regular wages for a maximum of 200
weeks
7. Employers apply for Workmens! Compensation Insurance through regular
insurance oompanies
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Wal! Charts

Social Security:

How Social Security Works.

From Account Number to Benefit,

History of Social Security Law,

n__w—.-r‘v“.w,(m,,.m_,,._»u,v_xv_,_,:m-.,m_m..A.ﬁ.m.u‘,
1

Resource People

Field Representative = Mr, Kurtz, Trenton Social Security Office

Fieid Representative Mr, E. Joseph, Bureau of Public Relations, Division of
Employment Security, NeJo Dept. of Labor and Industry, Trenton, N.Je

Local insurance agents

Loca! union officials

How Workers Are Protected EVALUATION

le Teacher made true and false quiz = many of the pamphlets relating to this
section are written with a question and answer format

2. Oral quiz « state a misfortune that might befall a worker, and have the students
tell if Labor Unions, Social Security, Unemployment and Disability Insurance,
or Workmens! Compensation would apply to the situation
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8e Securing benefits
ae Employer notifies insurance agent
5, Forms are filled out by employer or lInsurance agent
ce \‘lorker should give bills to his employer or the insurance agent
de An insurance investigator will questlion the worker
9« .Major benefits of Workmens' Compensation
a. Employer is protected from being sued by his employees
be Worker gets benefits without heving to go through the frouble
of suing his employer | o




RELATED AREAS
I. TAXES
II, INSURANCE
III, BANKS AND BANKING
IV. BUDGETING AND BUYING
V. THE FAMILY

VI, REPRODUCTION
VII. A. GROWING UP - BOYHOOD TO MANHOOD
VII. B. GROWING UP - GIRLHOOD TO WOMANHOOD
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I,

TAXES

Ae Taxes In General

le
2.

de

L.

Taxes are money paid to a government
Types of government
ae Federal

be State
Ce County
de Local

How taxes are used

as Federal

h) Defense

Interstate highways

TN
n
e’

(3) Foreign ald
ﬁh) Aid to state and local governments
5) Federal Bureau of Investigation
(6) Institutions and other services on an interstate lewel
(7) Cost of running the government
be State
(1) Main highways
(2) 1Institutions
(3) Colleges
(L) sState Police
(5) Aid to local governments for schools, roads, etce
(6) Welfare
57) Recreation, state |ibrary, and museum
8) Cost of running the government
ce County
(1) Roads
(2) Recreation and libraries
(3) Welfare
(L) Ald to local governments
és) Institutlons
6) Sherlff
(7) Cost of running the government
de Local government
(+) Schools
(2) Police and fire protection
(3) Sanitation and water
(I4) Streets
(5) Recreation and libraries
(6) Cost of running the government

Sources of taxes
ae Federal
(1) Income tax
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Activities

le

2e

De

Le

Te

8.

e

10e

| e

1‘2.

Compare the unpleasant attitude people have toward tares with the many benefits
we receive from the federal, state, county, and loca! governments

Pick sample items, and determine their cost without taxes

Read and discuss stories of famous historical incidences where people rebelled

‘ against unfair taxation, such as the Boston Tea Party

Discuss the role unfair taxation played in the American Revolution

Show and discuss the filmstrip "Taxes"

Examine road maps to find which highways are maintained by the federal, statg
and local governments = [llustrate route markers which show which government
maintains a highway - discuss nearby highways

Make sample W-2 Forms - examine the informat ion céntained on a W=2 Form
Practice filling out a Form 10LO A card, using the sample W-2 Form and the
tax tables in the instruction booklet = use varying numbers of dependents to

illustrate the effect a dependent has on the tax

Teacher or a local income tax consultant demonstrate filling out a 1040 "long
form," Schedule B, and how a self employed person makes a return

Have students who had a summer or part time job fill out their refurns and
mail them

Invite a local income tax consultant to discuss information that should be
provided when a consuitant fills out a return

Compare the old rate of taxation with the recent tax cufs
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(2) Taxes on imports
(3) Taxes on luxuries
(L) Taxes on business
be Sfafe
(1) Income tax (not in N.Js)
(2) sales tax (not fn N.Jo)

(3) Licenses
() Taxes on liquor, cigarettes, gesoline and other commodities
(5) 1Inheritance tax
(6) Taxes on business
ce County
(k) Money given by local governments
(2) Fines -

(3) Licenses and fees
de Local government
(1) Real estate tax
(2) Personal property tax
(3) Taxes on business
(L) Licenses, fines and fees
If there were no taxes
ae There could be no governments
be Most people would have no schools, institutions, protection fiom
fire and harm, defense against forelign countries, highway streets,
and roads, and recreational and sanitary facilities

fecderal Income Tax
An income tax is a tax on money that is earned or received
The federal government collects an income tax
The Internal Revenue Service is the agency of the government that
col lects the income tax
Every citizen or resident of the U.Se who had an income of $600 or
more during the year must file an income tax return
Income tax returns are filed between Janvary | and Apri! |5
Forms are mailed to you or may be obtained at any Internal Rewvenue
Service office and at most post offices and banks
Sending the completed forms
ae Residents of New Jersey mail them to:
District Director
Internal Re\enue
Newark, NeJe 17102
be If you are living In another state, the instructions that come
with the forms tell you where to mai{ them
Paying the tax
ae Most employers deduct money from each workers pay for income tax
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Arts and Crafts

le Bulletin board display comparing sources of taxes an how tax money is used
2. DESpIay of Sample W-2 Forms and various types of income tax returns

3¢ Make a street and road map of the surrounding area, noting which goverament
- takes care ot the streets and roads shown

Lie Student pictures of how taxes benefit them

Trip

Visit the Interngl Revenue Office in Trenton to learn about the services
offered there
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be If money is not taken from your pay, you should file an Estimated
Tax Form and send a portion of what you think you will owe ever
three months | 8
9« Reasons for filling a return even though money is taken from your pay
as No one knows exactly how much to take from your pay
be At the end of the year, you may have given too much or too |ittle
c. If you gave too much, you get the extra money back
de If you gove too little, you must pay the government what you owe
10« Why the exact amount can't be taken from your pay
as No one can see Into the future to know exactly whet you wili make
during the year
be Dependents and expenses can make a difference in your tax, and no
one can tell exactly what they will be
Ile Discussion of Form W2
2« Forms used for filing a return
a. Everyone uses Form 1040 or Form 10LOA
be Form 1040 is , sheet of paper and is used for filling a "long form"
ce Form I04OA is a card and is used for filling a "short form"
13 Who should file a short form?
8. People whose returns are failry simpie and will not |ist deductible
expenses
be Earnings are less than $10,000
ce Interest on savings and dividends are less than $200
de The government gives & credit of 10% of what you've earned as a
deductible expense on a short form
lhe Who should file a "long form"?
a. People whose deductible expenses are more than 10% of what they
have made
be. People who make more than $10,000 from wages
Ce People who make more than $200 from interest and dividends
de People who receive rent
ee Farmers
fe People who work for themselves
15. Typical deductible expenses
ae Charity
be Interest paid to others
ce Taxes to state and iocal governments
(1) Real estate and personal property tax
22) State tax on gasoline
3) UWCC payments taken from your pay
(4) State and local income taxes and sales taxes (not in N.Ju)

orse) B e s
R
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Taxes RESOURCES

Flimstrip

Taxes - Eye Gate House

Workbooks

Bernard Shawn, Foundations of Citizenship, Book Il

Gary D. Lawson, Everyday Business.

Bockiets and Forms

Booklets and forms on the income tax may be obtained in bulk from the nearest
post office or Internal Revenue Office

Teaching kits are available through: Director, Northeast Service Center
| Internal Revenue Service
7 Lake Street
Lawrence, Mass,

Resource People

A local income tax consultant

The head of the Internal Revenue Office in Trenton, Ne Je
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16

17
18e
19

de Medical bills (a portion of them)
(1) Doctor and dentist

$2g Hospital

3) Eyeglasses, crutches, braces, etce
(L) Hospital insurance and health and accident premiums
(5) Medicines and drugs

ee Other expenses
(1) Uniforms and upkeep -
(2) sSafety shoes, safety glasses, and clothing that can't be used

anywhere else but work :

(3) Union and professional dues
(4) Storm and accident damage and theft (portion over $100)
(5) Certain educational expenses
(6) child care (In certain cases)

f. Sick pay (first 30 calendar days don't count)

ge Job expense (using your own property on a job and not being paid
for it)

Qualifications for dependents

a. Everyone gets credit for one dependent = himself

be Close relatives or in laws (down to cousins) who receive more than
half their income from you and have not made $600 or more during
the year

ce Children who go to school or college may make more than $600 and
still be ciaimed as dependents, as long as they get more than half
their support from you

Filling out a "short form" Form 10L4OA card

Filling out a "long form"

Obtainina help in filling out an income tax return

ae Instruction book!ets usually come with the forms or are available
at Internal Revenue Service Offices and at most post offices and
banks

be You may receive help in filling out your return at any Internal
Revenue Service Office

ce You can have an income tax consultant fill out the form for you -
you pay the consultant, but he may save you a great deai of money
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EVALUATION

39
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Simple true and false test on taxes In general,

by fiiling out their own incowe tax returns,

Oral quiz on how to obtain help in making an income tax returne

'Students who have worked during the year wi!l make a practical evaluation




o OUTLINE Insurance

II, INSURANCE

Ae Insurance in Gereral
le The purpose of insurance
8« A feeling of security
b Aid when misfortune strikes
Insurance protection

ae lle can insure ourselves against almost any misfortune
be Most common types of insurance

N
0

(1) Life
§2) Fire
3) Auto

(L) #Medical
(5) Health and accident
(6) Theft and burglary
(7) Liability
(8) ucc
(9) Social Security

(10) Viorkmens! Compensation

3+« Obtaining insurance

8es An insurance agent - an agent represents an insurance company
be An insurance broker - z broker deals with many companies
Le Choosing an agent or broker
as Ask friends, relatives or neiqhbors
o« Look in the Yellow Pages
5. The insurance policy

d¢ An insurance policy shows that we are protected
be Insurance policies should be kep# In a safe place

ce If a policy is lost or damaged the agent or broker should be
contacted

6. Main information listed on an insurance policy
de The name of the company and the policy number
be The name of the agent or broker
Ce The name and address of the person who is insured
de The dates when the policy begins and ends
ee What the person is insured against
fo How much money the person is insured for
ge How much the policy costs
Te What to do if a misfortune happens for which you have no insurance
ae Contact your agent or broker as soon as possible
be The agent or broker fills out a report and sends it to the company
Ce The company sends someone fo investigate
de You receivwe a check to cover what was lost
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Trace the history of insurance
Compare reputable insurance agents with "fly by night" operators
Discuss what living would be like if there were no insurance

Describe term life inéuréhce, annuities, endowments, etc.. - set up hypothetic
situations and determine the type of life insurance that would apply best

Compare the plight of a wife and children when the man of the family dies
without insurance protection with the family whose provider has died
leaving adequate protection

Compare earnings accumuiated through iife insurance with Interest received
from savings accounts

Show and discuss the filmstrip "Buying Insurance"
Examine a sample fire insurance poiicy
Describe the benefits of a Homeowners Policy

Compare the fire insurance rates in Hightstown with rates in other
municipalities and with rural areas

Plan insurance coverage for a hypothetical house

Practice filling out an application for auto insurance
Examine a sample auto policy

Illustrate the cost for various coverages on an auto policy

Demonstirate how liability coverage can be doubled or tripled at little
extra cost

List fhe cost of a basic auto policy and show how young drivers and other
incre the ¢

Debate the fairness of insurance companies refusing insurance to young

drivers or charging extra when young drivers use a car

Role playing - what to do when involved in an auto accident

Demonstrate filling out an auto accident report
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Life Insurance
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What is covered .
ae If you die, money will be pald to a person you name as benefici
be /Many life insurance pollicies also cover you for disablements,
will pay off your house. will pay for your children's education
dow much coverage to carry
ae A married person with a family
(1) Enough to pay off the house and other debts
(2) Enough for your wife and dependents to liv2 on until they
take care of themselves
(3) Enough to pay for your children's education
(L) Enough to pay for funeral expenses
be A single person
(1) Enough to pay for funeral expenses and debts
(2) Enough to take care of dependents
Life insurance can be used as savings
as Term insurance - is the most inexpensive insurance = you pay fo
coverage and never get any money back
be Other forms of life insurance - the insurance company uses your
money the way a bank does and pays you interest and dividents =
you are covered if you die, or vou may take out the meony you h
saved before you die
(1) You can save for retirement
(2) You can save for your children's education
Factors that determine the price of life insurance
as Your age at the start of the policy
be Your occupation
ce The state of your health
de Your sex

Home Insurance and Personal Belongings

Ce

Se

Types of protection

ae Fire and lightning

be Extended coverage - wind, smoke, hail, autos and airplanes, exp
riot and civil commotion

ce Other possible coverages - vandalism, theft, personal liability
medical!, freezing of pipes, damage fro.. leaking plumbing and
appliances, weight of ice and snow, etce

de All of the above can be combined in a Homeowners Policy - the ¢
is iess than !f you got separate policies

Determining how much insurance to carry

a, You must have enough to cover your mortgage

be You should have enough to pay for replacing what you could lose

Perils that are not insured on normal policies

a. War

be Nuclear explosion

ce Floods




Insurance SUGGESTED ACTIVITIES L3

20¢
2le
224

25-

Discuss the N, Jo Assigned Risk Plan
Show how safe driving results in savings on auto Insurance

Compare Blue Cross and Shield with medical insurence offered by other
companies

Discuss the reasons people have for carrying health and accident Insurance,
even though they are coverad by medical insurance

Illustrate the interraction of all types of insurance, including Soclal
Security, Unemployment and Disability Insurance, and Workmens' Compensation

Invite a tocal insurance agent or broker to speak before the class




OQUTLINE Insurance

L.

Factors that determine the cost of Insurance
a. Type of house

be Use of house

ce Fire protection available

de Vhere you live

De Auto Insurance

e

2e

Le

What auto Irsurance covers
as Bodily injury liability - your auto causes a person to be hurt
or killed
be Property damage liability - your auto damages another person's car
or property '
Ce Medical - pays bill!s of people In vour car who are hurt
de Collision = pays for the damage to your car
ee Comprehensive = covers fire, theft, vandalism and other damage
not caused by collision
f« Other coverages
(1) Towing
(2) Family protection = protection against uninsured motorists
Ordinary auto insurance is called a "Family Policy" and covers the
insured, his family, and anyone who uses the car with his permission
Factors that determine the cost of auto insurance
8¢ How much money you are covered for
be The area you live in
ce What the car is used for
(1) Pleasure and business
(2) Comnercial - your auto is used on the job
(3) Auto used to drive to work
(L) Distance driven to work
de Who uses the car
(1) Ages and sex of regular drivers
(2) Accident record of regular drivers
(3) Traftic violations by regular drivers
(L) Experience driving
(5) Credit is given if youngsters have passed a Drivers Education
course in school
ee For collision and comprehensive - what the car is worth
Insurance companies can refuse to grant insurance or can cancel
insurance
ae Insurance companies usually do not like to insure young drivers
be Insurance companies usually refuse or cancel insurance when people
have too many accidents or traffic violations
Ce People who can not get insurance may apply to the N, J. Assigned
Risk Plan = the state forces a company fto take you - companies
take turns insuring unwanted customers




Insurance RE SOURCES L5

Filmstrip

Buying Insurance, McGraw=Hill

Workbook for Students

Gary D. Lawson, Everyday Business.

General Background for Teacher

Magee, General Insurance.

Sample Policies and Other Materials

Sample policies and applications are available through the

National Board of Fire Underwriters, q/b Association Films, InCe
[ Broad at Elm, Ridgefield, No Jo or may be obtained through local agents
!
t

and brokers

Rescurce People

? Local Insurance agents or brokers

Sy TR R I ARG ST e AT e T T I s o nyems e

Yl




L6 ‘ OUTLINE Insurance

5« What to do if you have an accident

ae Write down all the details
(1) ‘ihere and how it happened
(2) Name, address, license number, and insurance company of the

other driver

(3) Names and addresses of witnesses and injured people

be Call the police, if serious (if damage is more than $100, you must
notify the Ne Jeo Motor Vehicle Department)

ce Call your agent and give him all the details

de The agent sends a report to the company, which you sign

€e You should get two or three estimates of the cost of repairs

fo The company sends an adjustor to investigate

ge Your agent will receive a check to cover the damages, which he
gives to you

he If you get no action within a reasonable amount of time, call your
agent

Ee Medical Insurance
le Protects you and your family against large hospital and doctor bills
2e Blue Cross and Blue Shield is the most common medical insurance = other
Insurance companies have similar plans ‘
3. Cost de.ends on many factors
ae How long a periud of time you are covered for
be Single = married - maternity benefits
Ce Group or individual
de Your occupation
es Your age - if you have an Individual plan '
fo The state of your health - If you have an Individual plan |
Lo Children are covered under the policy of their parents until they are 18 :
5¢ How to make a claim :
@¢ With Blue Cross and Shield, the hospital or doctor usually takes
care of the paper work
be With other companies, you, your doctor, and the hospital fill out
forms and send them to the company




Insurance EVALUATION _ L7

le Simple true and false test

2« Oral quiz - setting up hypothetical hazards and determining which fybes
of insurance could be used as protection '
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OUTLINE - Insurance

Fe Health and Accident Insurance
le Available through Insurance agents and brokers, or may be offered at

2e

Se

G. Review of main feaftures of Social Security, Unemployment and Disability
Insurance and Workmens' Compensation

place of employment

Pays a cerftain amount of money each day you are itl or injured

as If you are ill at home, the first seven days usually don't count

be If you are injured or hospitalized, you are usually paid from the
first day

Peop!e get Health and Accident Insurance because medical insurance often

does not cover all the expenses of illiness




850 OUTLINE Banks and Banking

III. BANKS AND BANKING

Ae Services Offered by Banks
le A safe place to keep your money
2¢ A place to save money and be paid for leaving it there
3+ A place to borrow money
L. Checking accounts
5« Other services
8e Money orders and registered checks
be Christmas and Vacation Clubs
Ce School banking
de Phone and gas and electric bills may be paid at many banks
ee Bills from stores may be paid at many banks

Be Types of Banks
le Commercial banks - all services |isted above are offered
2e Savings banks and savings and loan associations - most of services
listed are offered, except for checking accounts - higher interest
paid on savings

C. Considerations in Choosing a Bank
le Convenience
2+ Services offered

D, Interest
le Banks pay you interest for saving your money, since they use your money
to make money .
2e Banks charge you interest if you borrow money from them |
3¢ Depositing and withdrawing money in savings account

Fe Checking Accounts
le Using checks is safer than carrying large amounts of money
2 Checking accounts are for money that will be used In the near fufure
3« Opening a che:king account
4. Depositing money in a checking account
2¢ Writing a check out and filling out the stub
6. Withdrawing money from a checking account

Ge Cashing a Check

le Checking the face of the check

2. Endorsing a check

3¢ Endorsing a check that has incorrect spelling
Le Transfering a check




Banks and Banking

le
2e

S
be
De

6.
Te

8e

9e
10.

i
12,

13
lbg
15.
16,
17
184
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20,
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E 22,
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5.

| 26,
é 27+

2Be

Activities

Discuss hazards of leaving large sum of money in fhe home

Show and discuss filmstrip "Banks and Banking"

Compare cost of paying bills in person to using checks or other bill paying
services offered by oanks - also discuss safety features

Meke a chart |isting services offered by commercial banks and savings banks
and institutions - disucss advantages of each type of bank

Study ads and other information on services offered by local banks - discuss

choosing a bank

Show and discuss filmstrip "Making Money Work for You"

Compute interest on savings offered by local banks = illustrate how morey
"grows" in a savings account

Discuss why banks pay interest :

Show and discuss filmstrip "Borrowing Mdnéy" .

Compute interest charges on sums of money at various rates of interest and
varying lenghts of time o

Discuss the reasons for having a checking account and savings account
Simulate a situation in which a person enters a bank in order to start a
savings account . .

Practice filling deposit and withdrawal slips for savings 'accounts

Show and discuss filmstrip "How to Use Your Checkbook"

Simulate opening a checking account

Practice filling out a deposit siip for a checking account - .
Illustrate and practice writing out a check S

Practice filling out a check stub and make the computat.ions

Illustrate and practice endorsing checks o

Discuss the purpose of a money order and practice filling one .out
Debate the advantage of credit unions and banks -

Invite the manager of a local credit union to speak with the class
Describe the pitfalls of dealing with finance companies

Iliustrate the cost of borrowing money from a finance company

Discuss the use of U, S. Savings Bonds - compare with saving money In a
bank

Review saving through insurance

Briefly highlight how money can be made and iost by investments in the
stock market, real estate and personal loans

Show filmstrip "Money" -

Trigs

? Arts and Crafts

Bulletin Board display orn services offered by banks and how money "grow" In a
saving account |

Visit a local bank
Visit the U, S. MInt in Philadelphla

SUGGESTED ACTIVITIES 18




OUTLINE Banks and Banking *

He Money Orders
le Money orders are similar to checks
2. Money orders may be purchased at banks, post offices and at many stores
3, The amount is stamped - you fill out to whom you are giving it and
| your own name
L. Money orders are good for people who do not have checking accounts

I, Credit Unions
le You may save and borrow through a credit union
2. Groups of workers form credit unions
3., You must be a member of the credit union to use its services
Le Credit unions do not offer checking accounts
5« Conweniences of credit unions
ae Morey you want to save or money that you owe is taken directly from

pay
be It ls easier to borrow money from a credit union than from a bank

Jo Flnance Companies
le Finance companies lend money
2. It Is easy to get a loan from a finance company
3, Flnance companies charge very high interest

Ke Other ways to Save and Borrow
le Ue Se Savings Bonds
2+ Insurance
z. The Stock Market :
« Real Estate and Rentals
5« Mortgages and Personal Loans




Banks and Banking RESOURCES

Workbooks

Lawson, Barry D., Everyday Business

Turner, Richard K., The Money You Spende.

Shawn, Bernard, Foundation of Citizenship, Book II,

Fiimstrips

Banks and Banking, Eye Gate House

Money, Eye Gate House

What is Economics, Eye Gate House

How to Use Your Checkbook, Eye Gate House
Taying Your Bills, McGraw=Hill :
Making Money Work for Ycu, McGraw-Hill|
Borirowing fioney, McGraw=Hill

Materials

Deposit and withdrawal slips for savings accounts and checking account and
blank checks can be reproduced easily by the teacher or may be obtained from
a local bank

Resource People

Representative from a local bank
Manager of a local credit union

Banks and Banking  EVALUATION

le Students fill out blank deposit slips, withdrawal slips, and checks.
2. Students fill out and make computation on check stube
3, Simple true and false test on all phases of bankinge
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QUTLINE Budgeting and Buying

IV. BUDGETING AND BUYING

Ae The Purpose of a3 Budgé* “

Fe

2o
Se
L.
Se

Planning how, your money is used

Keeping track of what you spend

Making sure you don't spend more than you earn
Using’ your money more wisely

Helping you save

Anyone Who Earns or Receiwves Money Should Keep a Budget
Budgets are kept for a Definite Period of Time
The Maln Items of a Budget

be
2e

What is earned or received for a definite period of time
Expenses that are paid during that period of time

Planning A Teenage Budget

le
2e

De

Methods of earning or receiving money
Typical expenses

ae Clothing

be Entertainment

Ce School supplies

de Church, charity, clubs

ee Gifts

fe Savings

Ad justing a budget that doesn't work
ae Find a way of earning more money
be Cut down on certain expenses

Planning an Adult Budget

le

Lo

Se

Not all budgets are allke

ae Single person living at .home -

be Single person Iiving alone

Ce Married couple without children

de Married couple with young children
€ Married couple with older chiidren
Typical Adult Expenses

ae Shelter

be Food
Ce Ufilifies
de Medical

f. Transportation

g9e¢ Insurance :

he Entertainment and regreaticn

le Church, charity, gifts

Je Unusual expenses

Ke Savings

Remedies for budgets that won't work

a« Cut down on certain expenses

be Get a part time job or look for a better paying job
Ce Be a wise buyer

.




Budgeting and Buying JUGGESTED ACTIVITIES
Activities
le Show and discuss filmstrip "Spending your Money"
2. Plan a typical teenage budget for a boy and for a girl
3, Have students try to sfraighten out a budget that doesn't work
i Show and discuss filmstrip "So Your Budget Doesn't Budge"
5. Have each student prepare a budget for himself '
6. Discuss why the same budget won't work for everyone
Te Illustrate typical family budgets
8. Compare two hypothetical families of similar income, one keeping a budget
and the other not keeping a budget
9. Discuss "living beyond your means"
10. Have students scan newspapers or magazines fto see if they can spot mislec
advertisements .
It Illustrate how charge acsounts work - discuss pitfalls
12, Discuss why a wise buyer visits many stores before making a purchase
3. Have students use newspaper advertisements in planning food shopping
ILe Simulate an "end of season" sale
I5. Compute instailment payment charges for various amounts
16, Show and discuss filmstrip "Paying your Bills"
I7« Reserve a section of the bulletin board for advertisements showing "good
bargains" found by the students
18. Have students make up advertiscments
19 Invite a representative from the Better Business Bureau or Chamber of
Commerce to address the class
Trips

Tour the downtown stores or go "window shopping”.
Visit a large depariment storz or discount center,
Arrange a tour of a large supermarket,
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_OUTLINE Budgeting and Buyling

Gs Governments, Schools, Businesses, and almost All Organizations Run on
Budgets

He Buying Wisely
I, Purchase things you can afford and need
2. Using charge accounts prudently
3¢ Bcing wary of "something for nothing" advertising
Le Teking advantage of sales
8. Do you need it?
be Checking for quality
Ce Buying in bulk
de End of season sales
2« Using the newspaper and "leg work" In shopping around
6. Installment buying
Te Guarantees and othei* customer protections




Budgeting and Buying RESOURCES

AT g,

IR o

Workbooks

Shawn, Bernard, Foundation of Citizenship, Book II,.

Lawson, Gary D.,, Everyday Business,

Turner, Richard K., The Money Ysu Spend,

Filmstrips

Spending Your Money, McGraw-Hill

So Your Budget Won't Work, Filmstrip of the Month Club
Paying Your Bills, McGraw-H!lI

Resource People

Representative of Better Business Bureau or Chamber of Commerce
Manager of large department store or supermarket

Budgeting and Buying EVALUATION

le Have students plan budgets for themsel ves

2o
advertising.

Distribute magazines and newspapers - have students try to spot misleading

3« List consumer items - have students scan advertisements to find best buys.

Le Simple true and false test on all phases of budgeting and buying.




58 OUTLINE , The Family )

Ve THE FAMILY
A, Famiiy Groups 1

i« All the people who |ive together under one head and in one house :
2. All the people who are descended from the same ancestors ]

B Is There a Typlicel!l Family?

le Families can be made of numerous combinations of people !
2. Each person is unique ]
3, Each family has its own customs and own way of living ,
g L. The good home is where family members love each other and share the work ]

| Ce Family Roles

|l Father - provider and protector
2. Mother = homemaker e..d care of Tne young
3. Roles are often interchanged
§ L, Others may assume roles of mother and father

D, What a Family Does for You

le Gives you physical characteristics

2+ Protection from harm

3. Love, food, clothing, shelter, care :
L« Develops hatits, attitudes, goals, values, and understandings
5« Gives guidance

6. Teaches language and getting along with others

7+ Prepares children for school _

8. Helps children develop into adults . | . 5
9. Teaches responsibility and sharing of chores | |
I0e Helps boys and girls understand the chenges in growing up

Ee« Your Responslbility to Your Family

le Respect and iow parents

2. Be obedient and understanding

zZ, Be honest and confide in parents :
lie Let parents know who your friends are and where you spend your free time
5« Spend some of your leisure time with your parents

6. Avoid involving parents with public authorities

7. Take care of your belongings

8. Help out with younger children and with tasks. -
- Q¢ Help flnancially, If necessary

10, Make full use of educational opportunities
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le
2

Do
L.
Se
b

Ta

8e

Use flannel board and cut outs for various family group arrangements
Compare TV "families" with real families T -
Discuss family customs regarding holidays, birthdays, etce
Show and discusc filmstrip "Is There A Typical Family"
List family chores and responsibilities
Simulate situations in which a father or mother i
how the student can help with responsibilities
Role playing:
a. Friction involving and older or younger sibling
be Sharing the TV
c. Parental restrictions on dating and leisure time activities
Panel discussion - Consldering your parents' viewpeints
Show and discuss filmstrip

"getting Along with Brothers and Sisters"

s incypacitated and discuss
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60 o OUTLINE The Fami ly

; Fe Family Problems ‘ , e ;

] "le Lack of trust and confidence .
2e Inability of parents to manage chlldren because of |llness, or deafh
of one parent
Dlsag.eemenfs between parents over dlscupl|ne
] i, Overpossessiveness uf parents =~ - .
3 5. Parental standards that are too strict or too lenient
| 6. Parents expecflng too much or too little of children
7. Children's resehtment of parental restrictions
r ., 8e Jealousy among children e
§ 9. Insufficient income to meet family needs.
10 Personal conflicts between parents




The Family RESOURCES - by

Flimstrips

Is Thae a Typical Family, McGraweHill
Celting Along with Brothers and Sisters, McGraw=Hill

Teachere Reference

Baltlmore, Md. Curruculum Guide "for Slow Learners cn-the.Eamjly and Sex Edqeat!on;

Books for Studaents

Turner, Richard, The Family You Belong To, New York: o .
Follet Publishing Company, 1962 o ' ) S '
» The Person You Are. New York._ e
Follef Publishing Company, 1962 - T e
The Friends You Make, New York: o a
Toller thlnsh»ng'ﬁempany, 962 RN
. Hatcher, H, M., et ald;. Aﬁvenfurtnggjn Home lefng, Bosfon. e
De Cs Heath, 1959 . o
Schacter, He et al., Into Your Teens, New York:
Scott-Foresman, 195k = ir ..
Osborne, Earrest G., How to Deal- Wafh Parenfs and’ Other ' Problems, New. York.
Grosset and Dunlap, 1962

*
——

+
4.“

The Family | EVALUA‘i‘ION | i
R SRS P

Each sfudenf fo make a self evaluafion of his role in the’ famuly and
methods to use in overcomung ;problems he is havnng wnfh his famtly,
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OUTLINE ... .Reproduction

Vie

Ae

le
Ce

Lie

Se

Be

e

e e -

~
Y\,
9 -

be

REPRODUCTION

Plants and Animals

Plants and animals reproduce their own kind
The fiower of a plant helps reproduce new plants

Qe

Ce
de
€.

fe

Je
he

bof*om e e e eee me

Stamen - male part - produces pollen
Pistil - female part - plant egges are kept in an egg sac at _the

..

Top of pistil becomes sticky when it is ready to produce new plants
Pollen is carried to pistil by wind or insects TR
Each poilen grain contains a sperm, which begins to grow when moistenc
by the pistil L eim L
Sperm grows in .long.-threads toward eggs—at-bottom cf pistil ™
Sperm enters egg - egg begins to grow - : ‘
Enlarged pistil becomes fruit, which contains seeds for making new

plants

oy
-

Animals have organs which help them reproduct
Reproducing in Fish . .

age
be
Ce

Jde

Female fish'produéésiéggéiin:Herugody
Female fish discharges eggs
Male fish fertilizes the eggs when they are outside the mother?!s body

Fertilized eggs grow into young fish

Reproduction in Chickens .

Qe
be

Ce
de

12X
fo

Hen has egg sac in her body T e e
Rosster has organs that can produce sperpﬁahd can place the sperm
in the hen's body =~ = C e e v :
Sperm frcm rooster must reach eggs in hen to fertilize them
Fertilized egg grows in egg sac %whife spot- on yolk shows egg has
been fertilized ‘ | B

Hen passés egg thréugh'body and sits-on it to keép it warm

2} days later, a chick emerges -

L e e erimem e e
~

Reproduction in Mammals

ae

Ce
de
€
fe

Qe

Mammals are the group of animals humas belong to

- Sperm and.égg aré needed for reproduction

Female produces eggs inside her body

Male produces sperm in his body

Sperm must reach egg to fertilize it

Young grow and are carried inside female's body

Babies are nursed until they are able to find food on their own

Human Reproduction

Proper names for male organs of reproduction

ae
be

Ce.
‘Proper names for femal organs o

ae
be
Ce
de
Ce

Penis - used to place sperm
Testicles = sperm producers
Scrotum - sac holding testicles et

Ovary - where eggs are produced

Falloplan tubes - passageway for egg on way fo womb

Uterus (womb) - where fertilized egg comes to rest and develop
Vagina - birth canal
Vulva - outer opening
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Reproduction . . SUGGESTED ACTIVITIES 63

Activities .

Examine real flowers and identify their parts

Collect and plant seeds or bulbs and keep a record of growfh

Draw and labei the parts of a flower

Examine science books and find examples of plant reproducflon

Show and discuss the filustrip "the Miracle of Grow?h" or several of the
filmstrip series "I ints: How they Live and Grow"

Discuss why fish lay thousands of mllllons of eggs

Break open 5 chicken egg in the classroom ..

Try to hatch eggs 'in the classroom

Use charts showing the development of a fertilized egg

Discuss the characteristics of mgmmals

Show and discuss the fiimstrip "Reproduction amony Mammals"

Discuss why mammals develop inside irhe body of the mother

Have students who have witnessed the birth of kittens or puppies -idescribe
the experience

Compare reproduction in plants and animals

Use charts to show the male and female organs of reproducfion

Show Walt Disney film "The Story of Menstruation”

Illustrate the development of life in the womb by using the pictures and
commentary in Life magazine, Vol. 58, Noes 17, April 30, 1965, ppe 5L=T72
Discuss what.causes twins, triplets, etce to be born

Discuss why different species of animals cannot mate

Show one or several of the following films:

"Year of Birth"

"The Beginning of Pregnancy"

"The Birth of a Baby"

"Human Growth"
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Female role in process of reprodu*fnon

Qe
be

Ce

de

Egg produced ih ovary about once every 28 days

Egg lecaves ovary and travels fhrough failopian tube

If egg has been fertilized by a sperm cell, it lodges in the womb,
which has acquired a thick: coafung of blood and flssue to nourlsh
it

If egg has' not been ferflllzed |f passes ‘out of the body, along
with the éxtra blood @nd ti&sue ‘= this i cal!ed mensfruaf:on

(many people ‘'say a woman' is’ ‘having her period) ' :

Fertilized egg grows and develops in' the wombL'lf i5 nourished by
the blood of the mofther through:the umlllcal cobrd (fhus was affached
to ,ou where your navel or- "belly butfon sy

After riine months, the ferflllzed egg has developed |nfo a baby and
is ready to leave the womb - Ak

The muscies of the mother: beguﬂ pushing down on .the. baby

Baby" ‘passes fhrough vaglna = stretching of vagnna causes labor pa!ns

:\Baby leaves body ‘and ‘is' "born" = RTEES o

Male role in process of rnproouctnon -

b.

ce

de

Male produces'‘mi Il ions of sperm cells in his fesflcles

If male has infercourse wnfh a: wcman, fh@usands of sperm cells enfer

i, the woman: - B S

Sperm célls "swim" in search of egg in female (sperm cells Iook llke
tiny dots 'with tails under a mucroscopn R o

If egg is ready, one sperm cell Unlfes wnfh sf, ‘and the’ process af
birth begins " :

Other facts

Qe

be

Ce

Sometimes a woman may produce more than one egg - ferfllnaaflon
produce twins, triplets, etc. that are not identical :

Sometimes a fertilized egg may spiit « this produces identical twins,
triplets, etc,

Chromosomes in the egg and in the sperm cell give us our different
characteristics = each species of animal has a different number of
chromoscmes than other species - animals of differing species cannot
reproduce

A,
2
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Reproduct ion - RESOURCES

Filmstrips L - - e
e ¢ T

'!..

The Miracie of Plant Growth, Audnc Vusual Schoo! Service

Planfs: How They l.ive and Grow, (Series of 6 fllmsfrape) Encyclopedla
Brittanica Films

Reproduction Among Mammals, Encyclopedua Brltfanlca Fllms

*Y

Films

The Story of Menstruation, Kimberly-Clark Corporation, Neenah, Wisconsin,
The following films may be obtained through U, S. Public Health Service,
Communicable Disease Cenfer, Aflanfa, Georgta, 30333 B

Year of Birth o o oy e e

The Beginning of Preggaﬂgy

The Birth of a Babv o

Human Growth

Books

Maternity Center Association
Baby is Born,

Charts and Pictures ' : .

Life Magazine, Vol, 58 Noe 17, April 30, 1965, ppe SL=72.

The Kimberly Clark Corporation, Neenah, Wisconsin, will send charts when the
film "The Story of Menstruation" is requested.

The biology department of schoolsi,have charts tllusfrafung reproduction in
plants and animals, or the teacher.can easily reproduce charfs.

Teacher Reference

Baltimore, Mde Curriculum L ,
Guide on The Family and Sex EdUCafion for alow Learners T

ERIS

Reproduct ion - . _EVALWATION o

Since free and easy discussion is to be fostered in this area, tests are
inappropriates The teacher can evaluate effectiveness from the questions the stu=-
dents aske
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66 OUTLINE Growing Up - Boys

/1I-A. GROWING UP - BOYHQOD TO MANHOOD
Ae During your Teens Your Body and Your Ideas Change
le You grow taller and heavier e ' ,
2e Your muscles grow larger and stronger o
3e You may tire easily, because strength hasn't caught up té&'size
Le You may be awkward, because of rapid and uneven growth . _ .
5¢ You become interested in girls "
6. Hair grows on your face and body
Te Skin blemishes may appear
8¢ You perspire more
9¢ Your voice changes
10e Your genttals grow rapidly
Bs Problems of Teenage Boys : :
le Acne = will pass away with time - soap and water helps - avoid oilly foods
2« Erections - caused by blood rusking into penis = no need to feel
ashamed - avoic¢ tight clothing and stimulating situations
3« Nocturnal emissions - "Wet dreams" body's way of getting rid of excess
Sperm - no need to be embariassed. or ashamed SRR
L. Masturtagtion - old tales are false - avoid because it is a secretive
thing and leads to bad habits - may affect later relations with wife -
avoic by keeping busy and active | .
5¢ Homosexual activities = many boys experiment - avoid because it leads
. to unhealthy habits and attitudes - society frowns on homosexuals
6. Pre-marital intercourse
@e Intercourse is healthy and a sign of love between a husband and wife
be Intercourse is not for teenagers
le Teenagers are not ready to assume parenthood
Zs Intercourse between unmarried people is frowned on by society
3« Girls lose reputation and respect
« Girl's life can be ruined by an illegitimate child
2+ Boys lose self respect
6. Life can be difficult for the father of an illegitimate child
7+ Can lead to pre-mature marriage for which neither party is ready
8. Can give unhealthy attitude toward marriage
9. Can cause venereal disease
T« Venereal disease
- aes Caused by germs
- 'be Can be acquired by haying intercourse with someone who has the
disease e . R
ce Can also be caught by kissing, or from toilet seats, towels, and..
other articles used by someone who has the disease
de Types of venereal disease
le Syphilis - sore appears on penis - sore may disappear, but the
infection is spireading - con cause insanity, paralysis, heart
disease, and death b)\‘
2e Gonorrhea - "clap" - swelling of genitals - discharge of pus &
and some pain can cause blindness, sterility
e What to do if you think you have venereal disease
le Tell your parents
2« Go to a doctor or clinic as soon as possible
3e Doctors can cure gonorrhea with drugs in a short time
Le Syphilis takes longer to cure, but treatment must start as soon
- as possible
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Growing Up - Boys SUGGESTED ACTIVITIES 67

Activities

ls Compare the attitudes of a ten year old with those of a teenager

2e¢ Discuss cleanliness and the use of deodorants - have students compare-:
deodorants they have used

5+« Compare prices and quality of shaving products

Li. Discuss acne and remedies for it o ,

5« Discuss old supersitions about masturbation - offer logical reasons for
avoiding it , o i o ,

6. Role playing - a teenage boy accused of being responsible for a girl's being
pregnant ‘

T+ Oral report on the book "What Boys Want to Know About Giris"

Be Discuss the pitfalls of preemarital intercourse

9. Have boys describe how they feel about "loose giris"

10« Show any or all of the films on veneral disease -~ "Dance Little Children",
"The Innocent Party", "A Quarter Million Teenagers"

Ile Teacher tell the class about the grave harm done bv "quacks".in treating
venereal disease o S

12+ Discuss how venereal disease is not a personal thing and how it can affect
unborn children and other people .

13+ Have students relate steps that should be taken if venereal disease is
contacted '

the Discuss pitfalis of "necking" and "petting"

|5« Debate or panel discussion on "going steady"

|6, Show and discuss the filmstrip "Going Steady"

I7. Oral reports on the books "Going Steady" and "Girl Trouble" |

8. Show and discuss the filmstrip "When Are We Ready for Marriage?"

I9¢« Debate or panel discussion on teenage marriage '

20+ Have students describe the handicaps of boys and girls with bad reputations ‘

2le Oral report on the book "Ann Landers Talks to Teenageis about Sex" ]
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fe Awvoiding venereal disease
le Do not have intercourse
2s Do not associate with prostitutes or "ioose women"
3¢ Keep away from unsanitary facilities
8¢ "Necking and "petting" - avoid = may lead to pre-marital intercourse and
all its consequences
9 Going steady
ae Reasons for . R
le Security. .. = o0 e
evem-Re~-Atways Having a date handy
e 3. Going along with the crowd
Le Wanting to feel adult
be Reasons against ' ~
ls Going steady isfor people who are old enough to get married
Ca T “2* Daflng different girls gives you a beffer |dea of the kind of

PO

oLt heEeEE s T girl you would |ike to marry .
Je Belng with the same glrl all, the time pufs too much fempfaflon
in your path L aaiane

L4 Readiness for Marrlage
le A man should be ablie to support:'a wnfe and chlldren without difficulty

vi4i: @er A man should have known enough garls*so fhaf he wil} be able to make g4
good choice In chagsing a wife = G, ettt o
3+ A'man should be settled down fc th.pgnnf mhere te wifl be satisfied with

one woman for the.rest .of his life T T AT S
h. A man should love and respect fhe woman he*hs~manry1hg

o . . R i Lo e
De Self Confrol L o T sepe el ,
- . le. Society believes in famlly living a3 ¢ q@od way of llfe .
2¢ Sex before.marriage .is frowned on o ‘ ) >

3ei Teenagers feel strong sex urges - “can flnd outlefs n'tspori‘:a.,1 Fécreaflon,
supervised youth. activities, hobbies A

Lis ‘'Lack of self ccm?rcl !eads to many problems, whuch'we haVe already

discussed -~
5« Self respect and the rebpecf ‘of famlly and frtends gre fhe rewarqs of

self control and clean lvvnng Y ew g s e
v R g ey "‘. . -
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Growing Up - Boys RESOURCES | 69

Filmsfrips_“_“m

Going Steady, McGraw=Hill|

Its a Date, McGraw=Hill

What about Dates, McGraw=HII| S

When Are We Ready for Marriage, McGraw=Hill

The following films on teenage morality- and' vinereal diseasa are available
through U, S, Public Health Service, Communicable Disease Center, Atlanta, Georgla,
50333

Dance Little Children

The Inocent Party

A Quarter Million Teenagers

Bocks

hiller, Claire, What Boys Want to Know About Girls.
‘Betz, Betty, Your Manners Are Showinges
" Menninger, Blueprint for Teenage Living.
Emery, Anne, Going Steadys S
Many books kept in the Home Economics Departments of schyols will have chapters
related to discussion in the section, .
Landers, Ann, Ann Landers Talks to Teenagers about Sex,.

Paperbacks

The following paperbacks are available through Redder!s Choice,

90l Sylvan Avenue, Englewood, Cliffs, New Jersey

Duvall, E« M, Facts of Life and Love for Teenagers, The Art of Dating,
Boy Dates Girl, Etiquette for Young Moderns, ,

White, Betty, Teenage Dance Etiqueffe

Teachers Reference
—.

Baltimore, Mde Curriculum Guide on the Family and Sex Edgéafion for Slow Learners

3

‘ » EVALUATION

Tests are not appropriate for this .section, since free and easy discussion is
to be fostereds The teacher can evaluate effectiveness from oral discussions, .

L
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A, During Your T

; { You grow
] 2, Your breas
Hair grows on your body

Je
Le
De

L 4

Te

Be Menstruation

S .
le

2e

Se

-
viw
‘ 1 .
e -

o
"
[

UP « GIRLHOOD TO ORANBOED™ i

eens Your Body and Your ldeas Change
aller and heavier ‘
ts grow and your §igure becomes more rounded

Skin blemished appear
You become tnterested in boys ... )
il | i

You prrspire more
You menstruate A ST STL A -ar

dy for womanhood

§ preparing.your bo :
% the ‘ovary and travel:

Why women menstruate ' =
leaves

ae Menstruation 1s nature's Qay o
b. About once a month 2 rother cell (or.egg

toward the womb
The wonb has acqu
fertilized egg
d. If the egg has

the extra bloo
e. This flow is Ca

Facts sbout Menstruation

Girls in the U.-A..usuallyhsfarf at 12:or 13

b. Many girls start cir| ier-er..later T

c. Periods vary from 23 days orEfgss to 307days or more

d. Flow may last three days tolaweek = -

e, Periods in the young giris may be erratic gt first :

¢, Women usually stop menstruating befween fhe-ages of L5 and 50, buf
may stop carlier or later . . ' o

ge Young girls who Think séﬁéfﬁingfﬁswnnusual,pbout thei
should talk with their mother or the school'nurse :

h. Menstruation may cause some discomfort buf much of this may be due ]
to unnecessary worry ing . 3

‘Bodily care during menstpyation i

2 e Many commercial~prodycjfafé”'¢éilable to help you
b, Cleanliness 1S veryﬁﬁMPorfanfif-& el -

Daily baths or»ShOW;rp*and;a;ggqq depodorant or deodorant

needed

i
‘N
!

§ blood and tissue to nourisha i

Cs ired a coafting ©
ntt been fertilized, it leaves the body, alqng;wifh,
4 and tissue e R

il menstruat!on 2
e

aes

r mensfruafion

-

soap are

s Fon e

e

Ce
d. Use mild water - newver fodTﬁdEbpﬁﬁTbo cold
Keep under and outer garments ¢ ean

Ce
rmal routine

¢, Stick to your no
ge Avold extremes
he You may exercise, dance and pu
are not too otrenuous
{. Extreme exercise, very hot or
worry may interrupt or speed U

balance
Menstruating is
|oathesome Or a

rsue other activities, as jong as they
and unnecessar

ter, illiness,
sten off

very cold wa
throwing your SY

p the flow,

a normal thing and should never pe treated as

burden
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Activities

le

2e
Je
L
De

6.
Te
8.
9«

10.
Il

12¢
15.
ihe

16,
17«

. 18e
19« -

20,
2le
22,

23

Compare the attitudes of a ten year old girl with those of ‘a feenager
Discuss the problems of overdevelopment and underdevelopment - call in home
economics fteacher to give tips on dressing

Compare ladies' shaving products, soaps, deodorants, perfumes,and other
beauty aids

Have students demonstrate make-up techniques

Discuss acne and remedies for it

Show Walt Disney film "The Story of Menstruation"

Review the booklets and other materials that come with the fllm

Practice keeping a monthly calendar

Discuss the pitfails of pre-marital inftercourse and the physucal and mental
effects an illegitimate child have on a girl and her family

Panel discussion on what to do if pregnancy is suspected

Show ary or all of fhe films on venereal disease "Dance Little Children",
"The Innocent Party", and "A Quarter million Teenagers

Teacher tell the class about the grave harm done by "quacks" in treating
venereal disease

Discuss how venereal disease is not a personal thing and how it can affect
unborn children and others

Have students relate steps that should be taken if venereal disease is
contracted .

Show and:discuss the filmstrip "Going Steady"

Debate or panel discussion on going sfeady

Oral report on the book "Going Steady" -

Show and discuss the filmstrip "When A.e We Ready for Marriage?"

Debste or panel discussion on teenage marriage

Oral reports on the books "What Girls Want to Know About Boys" and "Your
Manners: are Showing"

Have students describe the handicaps of girls and boys with bad repufaflon
Have girls talk about things they have learned in their home economics
class concarning care for a home and family

Oral report on the book "Ann Landers Talks to Teenagers abouf Sex"

.
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Ce

Le

P

Times to consult your mother, nurse or doctor

ak, If you have severe cramps

be If you are always irregular

cy If you have flow between periods

di If flow continues more than a week

e. If you have been irregular and suddenly skip periods

SR R s
S v e w— ey N1 " o

Problems of Teenage Girls

2e

S

!.h.

Se

Acne = will pass with time - avoid oily foods

"Necking" and "petting" - boys are aroused more easily than giris -
avoid as it may give you a bad reputation and lead to pre-marital
Intercourse ‘o o : ‘ '
Pre-marital intercourse. ... .

‘ae Intercourse is-haalthy and a sign of love between a husband and wife

be Intercourse is not for teenagers
l. Teenagers =2re not ready to assume parenthood
2, Intercourse between unmarried people is frowned upon by ‘society
E. Girls lose reputation and self respect o
le Most men.-would not:-marry a gir' with a bad reputation =
5. Girl's life can be ruined an illegitimate child |
6. Can lead to pre-mature marriage for which neither party is ready
7. Can giwve unhealthy attitude toward marriage -
8. Can cause venereal.disease .
Venereal discases |
a. Caused by germs . _
be Can be acquired by having intercourse with someone who has the diseas
ce Can also be caught by kissing, or from toilet seats, towels, and
other articles used by someone who has the disease
de Types of venereal disease | o
l. Syphilis - sore appears on infected area - sore may disappear
but infection is spreading - can cause insanity, paralysis,
heart disease, and death '
2, Gonorrhea = "clap" - swelling of organs - discharge of pus and
some pain - can cause tlindness and sterility -

"@s -What to do if you think .you have venereal disease

le Tell your parents , o

2, Go-to.a doctor or clinic as soon as possible

3, Doctors can cure gonorrkea with drugs in’a short time

Le Syphilis takes longer to cure, but treatment must begin as soon
: es possible _ oo |
f. Avoiding venerea) disease ,

1o Do not have infercourse A =
o, Do not associate with boys who do not respect you and who-'have
bad reputatlions

3, Keep away from unsanitary facilities
Going steady
as Reasons for

le Security

2. Always having a dafe handy

3, Going along with the crowd

lie Wanting to feel adulf

L) .

TS Y

vy,

s
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Fi'nstrips - I

Going Steady, McGraw-Hill e
t's A Date, McGraw=Hil] B

What About Dates, McGraw=Hill B

When Are We Ready For Marriage, McGrawe=HI|l

Yy

FIlms : o :4bdﬁ ”ﬁu
EE R Y Fa v

The Story of Menstruation, Knmberly-Clark Corporation, Neenah, WISCODS!NQ
The ‘ollowing films on teenage morality and venareal disease aré &vailable
through U, S. Public Health Service, Communicable Disease Center, Aflanfa,,
Georgia, 30333 -
Dance Little Children P
The Innocent Party o : . S
A Quarter Million Teenagers SRR L. ‘ :

Books | R S iﬂ_ﬁ;" B R

Unger, Arthur and Berman, Carmel, Whaf Girfs Want to Know_ About Boys. SR
Betz, Betty, Your Manners are ShowunQQ R S i
Menninger, Blueprint for Teenage Living. SRR

Emery, Anne, GO|ng Steady.

Landers, Ann, Ann Landers Talks to Teenagers about Sex.

Paperbacks

The following paperbacks are available through Readers! Choice, Q04 Sy!van
Avenue; Englewood Cliffs, New Jersey.

Ouvall, Es M., Facts of Life and Love for Teenagers, The Art of Dating
Head, Gay, Boy Dafes Girl, Etiquette for Young Moderns

White, Betty, leenage 5ﬁhce Etiquette

Charts and Pamphlets

The Kimberly-Clark Corporation, Neenah, Wisconsin, provides charts, materials,
and excellent pamphlets related to the fiim "The Story of Menstruation"

Tegpher Reference

Baltimcre, Mde Curriculum Guide on The Family and Sex Education

a0 5 RS s i .
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be Reasons against e r - )
le Going sfeady is for peopie who are old enough to get married I
2, Dating many different boys gives you a befter |dea of the kind of
man you would like Vo marry
3, Being with the same boy all the time pufs too much fempfaflon

in your paths

Ds Readiness for Marriage o
" 1s A girl should be mature enough to take on the responsibility of caring

oo for a home and a family
2. A girl should have known enough boys so Thaf she W||| be able to make a
good choice in choosing a hucband .
%3, A girl should be "settled down" to.the ponnf where she will be satisfied
being with one man for the rest of her life
Le A girl should leve and respect the man she is marrying

Ee. Self-Control -
le Society believes in famlly living as a“'good way of life

2. Sex before marriage is frowned on N
'3+ - Boys feel stronger sex urges than glrls - do nof arouse fhem by wearing

"sexy" clothing or aliowing them |iberties.
L. Lack of self confrol leads to many problems, which we have already

discussed
5¢ Self respect, the respecf of famiiy and friends, and a good repufaflon

are the rewards of self control and clean livinge
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Tests are not appropriate for this section, since free and easy discussion ?

is to be fostered, The teacher cen evaluate effectiveness from orai discussionse
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A. Books

f”ﬁ B. Pamphlets and Dooklets
C. Fllmstrips

o | D. Films
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B1BL IOGRAPHY Books

Ae

<L

cffices,

Books

Amaerican Telephone and Telegraph Co,, Teiephone Ativitles in the Elementary

Grades. Available through local telephone offlcese

» Teletralning for Engjish and Speech. Availabie through local telephone

Betz, Betty, The Betty Betaz Career Book - A Teenage Guide to a Successful Future.
New York: Grossetft and Dunlap, 19L9.

s Your Manners Are Showinge New York: Grossett and Dunlap, 19L6e

Bureau of Employment Security, Job Guide for Young Workers. Washington, D, C,s$
Us Se Government Printing Office, 1958,

Carson, Esther Q,, Teenagers Prepare for Work, Book II, 1962, Available through
the author, 18623 Lake Chabof Road, Castro Valley, California

» and Daly, Flora M,, Teenagers Prepare for Work, Book I, 196l. Avallable
through Esther O, Carson, 18623 Eaﬁe 55553? Road, Casfro Valley, California

Corcoran, Eileen L., Rights and Duties of Citizense Phoenix, New York:
Fe Es Richards, 19684, .

Duvall, E. M., Facts of Life and Love for Teenagers. Englewoods Cliffs, New
'ersey: Readers' Cholce, 19004,

_» The Art of Datinge Englewood Cliffs, New Jersey: Readers! Choice, 196l

Emery, Anne, Going Steadye New York: Oxford Book Company, 1958

Fincher, E. Be and Fraser, R, E., Democracy at Worke Philade!ohia: John Ce
Winston Co., 194},

Gardiner, Gs L., How You Can Get the Jobs You Want, New York: Harper aind
Row Publishers, Inc., 1962,

Giles, Lambert L., Charting Your Job Future. Chicago: Sclence Research Associat

1957«
Greenleef, Go L., Occupations and Careers. New York: McGraw=Hill Book Co., 1955,

Hatcher, He Ms ete ale, Adveniuring in Home Livinge Boston: D. C, Heath, 1959,

Head, Gay, Boy Dates Cirls, Englewood Cliffs, Ny Je: Readers! Cholce, 194},

» Etiquette for Young Moderns. Englewood Cliffs, N, Je: Readers! Cholce,
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Books BIBL IOGRAPHY 19

Houghton, He /s, Jobs for You. New York: Keysfone Education Press, Ince., 1960¢

Hugson, 'Margaret and-Weaver,. Ann, I Wanf a Job Phoenix, Ne Yo: F. Eo Rlichards,
|9 30 TR

R

e e~

" e, o
LT,

Larison, Re H., How to Get'and Hold, the Job. You Want. New York: David Hckay
Company, Inc., r§§6. e T i SO

Lasher, Willard R, and Rlchards, Edward A., How You Can Get a Beffer;ﬁo ~ Chicag
American Technical Society, I1945. . , S

o0

. , . _ . e S ol
Lawson Gary, Everyday Business. Sacramento, Califurnia: Pierson Tradéng Cos, .

196L14 ‘ |

Loeb, Robert H,, He Manners. New York Association Press, 196l

.

Magee, General Insurance. New York Irwiﬁ Presé, 957 « -

Maternity Center Associafion, BabyﬁIs Born. «New York.- Grosseff and Dunlap,

1963

Menninger, Blueprint for Teenage Livfhg. New ‘¥ork: --Grossett and Dunlap, 'Qého

Miller, Claire, What Boys Want to Know about Girls. New York: Grossett and -
Dunlap, 1962,

Mooney, Thomas Jo, After Schcol is Oute Phoenix, Ne Ye: Fo E, Richards, 1963.

» Al Looks for a Job. Phoenix, N, Y¢: F, E. Richards, 196.

Off to Worke Pittsburg, Pas: Stanwix House, Ince 196l;4

Osborne, Ernest G., How to Deal with Parents and Other Problems, New York:
Grossett and Dunlap, 1902.

Rochester Reading Uccupational Series. Chicago: Science Research Associates,

Schacter, He ets ale, Into Your Teens, New York: Scott-Forssmn, 195l

Shawn, Bernard, Foundations of Citizenship, Book I, Phoenix, Ne Ye: Fo Eo
Richards, 1962,

, Foundations of Citizenship, Book II, Phoenix, Ne¢ Y.: F. Eo Richards,
1962

Summers, James L., Girl Trouble. New York: Oxford Book Co., 1957 ]

Target Series, Book I, Employment Phase. Ebensburg, Pae: Mafex Associates, 196




BIBLIOGRAPHY __ Books

Turner, Richard, The thiitibd Belong_Io. Ne Ye: Follett Publishing Cos, 1962,

, The Friends You Mske. New York: Follett Publishing Cos, 19626

. The Jobs'You Gets 'New York: Follett Publishing Co., 1962,

s The Money You Spendes New York: Folleft Publlshlng Co., 1962,

s The Person You AE;; New ‘York: Folleff Publishang Coo, l962.

s The Town You Live .In. -New York: Follett Publishing Cb., 1962&

Unger, Arthur and Berman, Carmel, What Glrls Wanf to Know abouf Boys.
New York: Grossett and Dunilap, 1962 L

White, Betty, Teenqgg Dance Ef:queffe. Englewood Cliffs, Ne Jo: Readers!
Choice, 196Le - , .
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. BIBLIOGRAPHY Pamphiets and Booklets

[T

Stnick, Daniel, Your Persona}ity and Your Jobe Chicago: Science Research :
Associates, 1960, - :

State of ‘New Jersey, Division of Employment Security, Are You an Employer urder
the N, Jo Unemployment Compensation Law? Trenton, N. Je.: New Jersey Depar'iment
of Labor, 196l .

.o ..f . :.:'..,-','

4 New Jersey Employment Security Pandbook.' Trenton, Ne Je: New' Jersey
Department of Labor, 196L. -

A
e -

s Questions and Arswers about N, J, Temporary Disability Insurance. Trentor
NEw‘Uérsey New Jersey Department. of Labor, 196L. - ‘

. _» Unemployment and Disability Insurance in New Jersey. Trenfon,'N. J;!
.'New Jersey Department-of Labor, 1964s .- :

Coam e oL s

Stevens, Pafr|c1a, Guude to Good GroomJng. Chicago: Science Research Associates

1954 ¢ : — B A

-United States Department of Health, Education and Welfare, Prqparaf:on &F
Menfal[y Retarded Youth for Gainful Employments Washington, Ds Ce.:
Office of Vocationgl Rehabilifation, 1958,

Vocat ional Rehablllfaflon of the Mentally Retarded. Washington,.D, C,:
'ﬁfflce of Vocafional Rehabilifafion, 1950, -

o Bill Davis Gets a Social' Security'Cards Washington, D. C.: Soclal
Security Administration, 1963, ' '

N Essenflals of Social" Securlfy in the United Sfafes.. Washington, D. C,:
§ocual Security AdmlnlsfréJTBn, 1963,

» Financing Your Social Security Benefits. Washington, D, C.: Social
Securlfy Admunlsfraflon, I§53.

s 1f You Become Dlsabledg lashington, D. C.: Social Security Administratio

1963,

s Joe Wheeler Finds a Job and Learns about Social Securlfy. Washington,
D. C.: Social Securlfy Admlnlsfraflon, 1963,

4

s JThe Social Security Dlsablllfy Program - Facfs and .Figures. Washington,
D. C.: Socnal Securlfy Administration,. §23.

s Those Who Came Back, Washington, D, C.: Séb?éliSécurify.Adminisfrafion,




Pamphlets and Booklets BIBLIOGRAPHY 8l

Be Pamphlets and Booklets c )

Baltimore Public Schools: Family and Sex Education for Educables - A Curriculum
Guides Balfimore, e 2 - Speciaffﬁaucafnon 5eparfmenf, 1963,

B'nal Brith Vbcafuonal Servlce Bureau.' Flndtng_Your Job. Washington, D. Cei
B'nai Brith, !9h6. T e, .

» Your Job = How to Find If - How to Hold It, Wéshlﬁgfon,;Q:_c,g _B'nal
El"lfh, '9520 v ’ . ' | o - e L -

. Gefflng Ahead on Your Job, Washington, Do C.: B'nal Brith, 1952,

Chapman, Paull W., Your Fbrsonaluty and Your Job, Chicago: Science Research
Associates, 1949, ! '

Christenson, Thomas E,, Geffiqg,dob Experience, Chicacos Schience Research
Assoclates, 19,9, | ‘

Dreese, Mitchell, How to Get the Jobe Chicago: Sclence Research Assogiafes,fﬁgf

1960,

. "Qt‘-o

East Wirdsor School District, Em onmenf Orientation for High School Aged
Educables, Hightstown, N, Jot pecTal Educafion Deparfment, 1965,

. ﬁ,l
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